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MPABUJIA
BHYTPEHHEro TPyAOBOro pacrnopsiAka

1. OBLUME NOJIOXEHUSA
Hactosee TMonoxenne onpegenser ycnosus Tpyaa pabotHukos YOY  AMO «YuebHbiil UeHTp
«MJIACT2K» (panee - T[lpeanpusTie): OCHOBHblE O6S3aHHOCTY paboTHUKOB W pyKoBogMTENei
npeanpuaTis  (ganee - aAMWUHUCTPaLWM), pEXUM pabouero BPEMEHM W €ro MCNoNb30BaHWeE,
OTBETCTBEHHOCTbL 32 HapylueHWe TPyAOBOH AMCLUMNAMHLI, MPUMEHSIEMbIE K PABOTHUKaM MepbI NOoLUpeHUs
W B3bICKAHWA, a Taloke MHbIE BOMPOCH! PEryIMPOBaHUs TPYAOBLIX OTHOLIEHMI Ha MpeanpusTum.
Ycnosus Tpyaa paboTHuka lMpeanpustusi, He YPETyNMpPOBaHHbBIE WK MOMHOCTLIO HE YPEerynupoBaHHble
AOroBOpOM, yCTaBoM [peanpusiTUa, HacTOALWMMK lNpaeunamu, onpeaensiotcst TpyaosbiM Koaekcom PO,
PykoBoAsWMMN paboTHWUKaMmu MpeanpusTUs SBASIIOTCS: reHepanbHbIi AUpeKTop, (UHAHCOBLIN AUpeKTOop,
KOMMEPYECKNIA ANPEKTOP, UCMOAHUTENbHBIN AMPEKTOP, AMPEKTOP MO NMepCcoHany, rnasHbli ByxranTep.

2. TMPHWEM HA PABOTY W OCBOBOXXEHWE
2.1.Tpuem Ha paboTy Ha Mpeanpustue odopmnseTcs MPUKasoM reHepanbHOro AMPEKTopa, M3AaHHBLIM Ha
OCHOBAHMKN 3aK/TIOYEHHOro TPyAOBOro Aorosopa. lMpukas o npueme Ha paboTy ofbsBnseTcs paboTHHMKY
MOA POCMUCh B TPEXAHEBHbIN CPOK CO IHA (haKTUYECKOro Hadana paboTsl.
2.2.TpyfjoBOM AOrOBOP 3aK/1OYaETCs B MUChMEHHOM topMe C yKasaHUeM [JO/HKHOCTU, MecTa paboThl, gaThl
BO3HMKHOBEHWS TPYAOBbIX MPAaBOOTHOLIEHWI U pasMepa A0/MKHOCTHOIO OKIaaa.
2.3.laToit BO3HWMKHOBEHMUS! TPYZOBLIX NPABOOTHOLIEHUN 1 3aKIOYEHMS TPYOOBOro [JoroBopa CYMTAEeTCs CPOK,
OroBOPEHHbI B TPYAOBOM [I0rOBOPE /IMB0 B NPUKa3e reHepasnsHOro avpekTopa MpeanpusTus.
2.4.Npuem Ha paboTy Ha [peanpusTMe OCYLLECTBASETC C MPOXOXAEHMEM UCMbITAaTENBHOTO CPOKa
MPOAC/KUTENBHOCTBIO OT 1 A0 6 MecsAueB. B uWCMbITaTeNbHbIA CPOK He 3aCHWUTLIBAOTCS nepvog
BPEMEHHOW HETPYAOCNOCOBHOCTU WM ApYyrMe Mepuodbl, Koraa paboTHMK OTCYTCTBOBan Ha paBote no
YBaXUTENbHLIM NPUYMHAM.
2.5.TIpn Hey#OBNETBOPUTENBLHOM pe3ynbTaTe WMCMbITaHWs paboTomaTenb UMeeT NpaBo [0 WCTEYEeHMs Cpoka
WCMbITaHUSA PacTOPrHyTL TPYAOBOW [OroBop € paboTHWKOM, Mpeaynpeaws ero 06 3TOM B MUCbMEHHOM
(hopme He rnosfHee, YeM 3a TpU AHS C yKasaHWeM MPUYMH, NOCNYXMBLUMX OCHOBaHWEM ANS NPU3HAHWS
3TOro paboTHWKa He BbIAEPXABLUMM UCMBITAHKE.
2.6.Ecnu B neprog ucnbiTaHus paboTHUK NpUAET K BbIBOAY, YTO MPeAnioxeHHas eMy paboTa He SBnseTcs A/
HEro MoAXOASLUEN, TO OH WMEEeT MPaBo PacTOPrHyTb TPYAOBON [lOroBOp MO COBCTBEHHOMY 3KENaHWIo,
npeaynpeavs o6 stom paboToaatens B MCbMEHHOM (hopMe 3a Tpu AHS.
2.7.Tpy noctynneHnn paBoTHKa Ha paboTy UK Nepesose ero B YCTaHOBNIEHHOM MOpsAKe Ha Apyryto paboTy
aAMUHUCTPauus obsa3aHa:
¢ O3HaKOMWTbL €ro C Mopy4eHHo paboToif, ycnoBusMM M onnaToitl Tpyaa, PasbACHUTL paboTHUKY ero
npaea 1 0bs3aHHOCTH;
¢ MPOBECTU MHCTPYKTAX MO COXPaHEHWIO CBEAEHUN, COCTaBASIOLLMX KOMMEPYECKYI0 U CIYXXEBHYIO TalHy
MpeanpusTHs 1 OTBETCTBEHHOCTH 3a ee pasrmalleHne 1 nepeaady Apyrum amuam;
¢ O3HakoMUTb  paboTHMKA C €ero  JO/KHOCTHOM  WHCTpyKuMel  u ADYrUMM  JOKYMEHTaMM,
PErNaMeHTMPYIOLLMMUN €ro AeATeNbHOCTb Ha MpeanpusTin.
2.8.TlpeKpalleHne TpyaoBOro A0roBopa MOXET UMETb MECTO TOMbKO Mo OCHOBaHMAM, NpefyCMOTPEHHbIM
TPYAOBBIM  3aKOHOAATENLCTBOM  P®. PaBOTHWMK MMeeT npaBo PacToprHyTh  TpYAOBOW A0roBop,
3aKNIOYEHHbIN Ha HeorpeseneHHbI CpoK, Npeaynpeans of 3ToM aAMWHUCTPauMio 3a aBe Hepenu. Mo
WCTEYEHMM YKa3aHHOTO CpoKa NpeaynpeXxaeHns o6 YBOMbHEHWUN, paBoTHUK BMpase MnpekpatuTb paboTy,
CAaTb Aefa, @ aAMUHUCTPaLyMs obs3aHa BbiAaTb €My TPYAOBYIO KHUKKY W MPOM3BECTM C HUM pacyer. Mo
AOTOBOPEHHOCTU MeXAYy PabOTHUKOM U afMUHUCTpauuel Tpy/oBoi AOroBOp MOXET O6bITb PacToOprHyT B
CPOK, O KOTOPOM MPOCHT paBoTHMK.
2.9.Tpu  npekpalieH TPyAOBOTO [l0roBOpa BbiNfaTa BCex CYMM, TNpUYUTAIOWMXCH PaBoTHUKY OT
MpeanpusTis, NpoM3BOAMTCS B [€Hb YBOMbHEHUS paboTHWKa, NpWU yCNOBUM MoAaYM PaBOTHUKOM
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3aABN1€HNS 06 YBO/IbHEHUN 3a /IBE Hefenu. Tpu yBOMbHEHUM PaBOTHWKE B AEHb NOJAYM UM 3asIBNEHUS 06
YBOJIbHEHUM BbINNATA NPUYMTAIOLUMXCA CYMM MPOM3BOAMTCS B TEYEHWE TPeX KaneHaapHbiX AHel. Ecnm
PaboTHUK B A€Hb YBObHEHWS He paboTaln, TO COOTBETCTBYIOLME CYMMbI [0/DKHbI ObITh BbiMIadYeHbl He
nosaHee cnefytoLero AHs nocne NpeabABNEHUS YBONEHHLIM PaBOTHUKOM TpEBOBaHNS O pacyeTe.

2.10. B cnyyae cnopa 0 pasMepax CyMM, MpPUHUTAIOLMXCS paboTHUKY Mpu yBONbHeHWM, MpeanpusTye
0613aHO B yKa3aHHbIi B MyHKTE 2.9. CPOK BLIMAATUTL He OCMapvBaeMyto UM CyMMY.

2.11. PabOTHMK A0 OCYLIECTBNEHUS OKOHYATENbHOro pacyeta npu YyBO/bHEHWM (HEe3aBUCUMO OT ero
MPUYMH) 06si3aH BEPHyTb MMYLIECTBO [peanpusTUS CBOeMy HEMOCPEACTBEHHOMY DYKOBOAMTENIO B
nonHom ofbeMe, B T.4. CyxebHble AOKYMEHTHI, OTYETHl, BCIO KOPPECNOHAEHLIMIO, KOMMbIOTEPHbIE
nporpamMMbl U Apyrvie MaTepuars! (BKIOYAsA KOMMM), NonyYeHHbIe 3a BpeMs paboThl, a TakKe CAaTh CBoe
pabouee MECTO 1 KNIoUN NPEACTABUTENIO TEXHUYECKON CITYKEhbI MpeanpusiTus. _

2.12. B cnyuae He Bo3BpaTa WM yTpaThl PaGOTHMKOM COBCTBEHHOCTM MpeanpusTua m3 ero 3apaboTHON
nnatbl YAEPXMBAETCA CTOMMOCTb HEBO3BPALLEHHOrO MMYLECTBA, a B CyYyae HEeNOCTATOYHOCTH
YASPXaHHbIX CPEACTB pasHMuUa CTOMMOCTM, OCTaBLUEHCS He BO3MELLEHHOM, B3bICKMBAeTCs B CynebHOM
ropsigke.

3. MPABA Y OBABAHHOCTU PABOTHUKOB
3.1. PabotHuku lpeanpuUsTUS MONb3YIOTCA BCEMM MpaBaMy, KacarolvMUCH pexuma paboyero BpemeHu
OTAbiXa, OTNYCKOB, KOTOPblE YCTGHOBMEHbl YYPEAUTENbHLIMM  [AOKYMEHTaMW NpPeArpUsTUs |
3aKoHoaaTenscTeoM PO.
3.2, PaboTHuku [peanpusaTvs BhMpaBe B YCTAHOBAEHHOE Ha NpeanpuaTMM BpeMs obpallaThcs
FeHEpasibHOMy AMPEKTOPY M APYrM DPYKOBOAALWIMM paboTHWMKaM MO BCEM BOMPOCAM, CBS3aHHLIM C
paboToii.
3.3. PaboTHuku MpeanpuaTia obs3aHb:
¢ NOBPOCOBECTHO  BHIMOMHATL  CBOM  TPyAOBbie 06S3aHHOCTW, He  HapylwaTb [encTByollee
3akoHoaaTensCteo PO, cobniopatb TPyAOBYIO AWCLMMIMHY, PYKOBOACTBOBATLCA BHYTPEHHUMM
NOKaNbHbIMW - aKTaMW, CBOEBPEMEHHO W TOYHO WCMONHATL PacropsiKeHus aAMUHUCTPaLuK ©
HEMOCPEACTBEHHOrO PYKOBOAWTENS, WMCMONb30BaTh Bce paboyee BpeMsa [ANS NPOM3BOAUTENbHOMO
TPYyAga;

¢ K3YeCTBEHHO W B CPOK BbINONMHATL MPOM3BOACTBEHHbIE 3afaHust W TMopyyeHus, pabotaTb Haj
MOBbLILUEHWEM CBOEro NpodeccMoHanbHOro YPOBHS;

¢ NOANEPXMBATL YMCTOTY U MOPAAOK Ha cBoeM paboueM MecTe, B CIyXEBHbIX M APYrUX MOMELLEHMSX,
cobniofaTe YCTaHOBNEHHBIM NOPAAOK XPaHEHUs AOKYMEHTOB i1 MaTepuansHbIX LEHHOCTEN;

¢ 3(dEKTUBHO WCNONb30BaTh MEPCOHANbHbIE KOMMLIOTEPbl, OPITEXHUKY W ApYroe obopynoBaHue,
SKOHOMHO U pauMoHarbHO pacxooBaTk MaTepUasbl 1 3HEPruIo, APyrue MaTepuarbHbie Pecypebl;

¢ HE WCMoNb30BaThb ANA BLICTYM/IEHMA M nybnukauuii B cpeacTsax Maccosoil MHdOpMauWM, Kak B
Poccuu, Tak 1 3a pybexoM, CBeAeHWIA, MOMYYEHHbIX B CUITY CTYXKEBHOrO NONOXEHUS, onpeaeneHHbIX
cneumManbHbIMM - JIokyMeHTamu  Tlpegnpustvs,  Kak — koMmmepyeckass  (cnyxebHas) — TalHa,
pacrpocTpaHeHue KOTOPOil MOXeT HaHecTu Bpes MpeanpusTuio nu ero paboTHUKaM.

3.4. PaboTHuKkM MMpeanpusTus o6s3aHbl MH(OPMMPOBATL AAMUHUCTPALMIO O AOMNONHUTENLHOM pabote B
KOMMNaHUAX, 3aHMMAIOLLMXCS aHANIOrMYHLIMU BUAAMU AEATENBHOCTU, KaK To:

° TpOAaXa KOCMETMKM 1 0DOpyAOBaHWA [ANIA  OKA3aHWs  KOCMETONIOMMYECKUX, MEeAMKIOPHLIX U
NapuKMaxepCkuX yCnyr, a Tak Xe Apyrx BUAOB KOCMETWKM, B TOM YUC/E Yepes CETEBOM MapKETUHT;

° TNpoBeAeHWe BCeX BWAOB OByyalWMX MeponpusTuit B Cdepe KOCMETONOTMYECKMX, MEAUKIOPHBIX W
MapuKMaxepcKkux yCnyr.

3.5. Kpyr obs3aHHOCTeit, KOTOpble BBIMOMHSAET Ka bl paboTHWUK MO CBOEH crneumansHoCTK, Keanudukaumm,
AOKHOCTU, OMPEAENSETCs TPYAOBLIM JOrOBOPOM M [JO/IKHOCTHOM UHCTPYKUMEN.

=

=

4. NMPABA U OBAASBAHHOCTU ALMUHUCTPALIMU

4.1. AAMuHMCTpaumns Bripase TpeboBaTb OT pabOTHWKa BbIMOMHEHUS paboTsl, OBYCNOBNEHHOW TPYAOBLIM
AOrOBOPOM U AOMKHOCTHON MHCTPYKLMEN,

4.2, ABMMHMUCTPaUMS  BMpaBe NpeKpaTUTb TPYAOBble OTHOWEHUS C paboTHMKOM MO MpuUYMHaAM,
MPEAYCMOTPEHHBIM TPYAOBbLIM 32KOHOAATENECTBOM P, MO MPUYMHE HEBbLINOMHEHUS UK HEHALNEXALLEro
BbINONIHEHNSsI pabOTHWUKOM 0653aHHOCTEN, NPeAYCMOTPEHHBIX TPYAOBbIM JOrOBOPOM.

4.3. ADMUHUCTPaUUs BMpaBe MPUHMMATL JIOKaNbHbIE HOPMATMBHLIE aKTbl, MOMOXKEHUS, WHCTPYKLUMM  Ans
BHYTPEHHEN OpraH13aummn TPYAOBbIX OTHOLLEHUI W NPOM3BOACTBEHHBIX MPOLECCOB MpeanpusaTus.

4.4, ADMUHUCTPaUUS obszaHa:

+ CobniofaTh 3aKOHOAATENLCTBO O TpyAe PO.
¢ [lpasunbHo opraHusoBaTh Tpys PabOTHMKOB Ha 3aKPEMEHHbIX 338 HUMKU paBoyrMm MecTamu,
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obecneyns HeOBXOANMBIMU MPUHAANEKHOCTAMU W OpITEXHUKOW, CO3AaBasi 3[A0POBbIE M Ge3onacHble
YCII0BMA TPyAa, COOTBETCTBYIOWME MPaBIUIaM ro oxpaHe TpyAa (TexHuke GesonacHocTy, CaHUTapHLIM
HOpMaM, NPOTUBOMOXapHLIM NMpasunam).

¢ obecrieunBath CTporoe cobMIOAEHWE TPYAOBOH AUCLMMIMHBI, NMPUMEHATL Mepbl BO3AEWUCTBUS K
HapyLWWUTENAM TPyA0BON ANCUMUMIMHBI;

¢ cobniofaTb OroBOPeHHbIE B TPYAOBOM [0rOBOpE YC/OBWS ORMaThl Tpyda B COOTBETCTBUMM C
lNonoxeHwem 06 onnate TpyAa ¥ NPEeMUPOBaHWM, BblLaBaThb 3apaboTHy0 NnaTy B YCTaHOB/EHHbLIE
CPOKH;

¢ CnocobcTBoBaTh paboTHMKAM B MOBLIWEHWM UMW  CBOEN KBanu@uKauuy, COBEpPLIEHCTBOBaHUM
NpodeccnoHanbHbIX HaBbIKOB;

4.5. AOMMHUCTPaUMs, OCYLLECTBASS CBOM 06S3aHHOCTY, CTPEMUTCA K CO3AaHUI0 BbICOKOMPO(MECCUOHANLHOro
paboTocrocobHOro  KoMNeKkTUBa, pPasBUTMIO  KOPMOPATUBHBLIX  OTHOLUEHMI cpean  paboTHUKOB WX
3aUHTEPECOBAHHOCTW B Pa3BMTUM U YKPENNeHnn AesTensHocTu Mpeanpustis.

5. PABOYEE BPEMSA U BPEMSA OT[bIXA

5.1.B COOTBETCTBUM C AEHCTBYIOIMM 3aKOHOAATENLCTBOM /NS paBOTHUKOB MNpeanpusaTtus ycraHasvMBaeTcs
NATUAHEBHas pabouyasi Hedens NPOAOMKUTENLHOCTHIO 40 YacoB C [BYMs BbIXOAHLIMA AHAMM: cyb6oTa,
BOCKpeceHbe, ExenHeBHas pabota HauvHaetcs B 10:00, spems obegeHHOro nepepbiBa — 45 MUHYT (B
TeYeHNe paboyero AHs, COrnacHo NPOU3BOACTBEHHLIM BO3MOXHOCTSM) 1 OKOHUaHMe paboyero aHs:
MoHeaenbHUK — vyeTBepr 19:00;

MaTHuua — B 18.00.

5.2.Peructpauus paboyero BpeMEHW COTPYAHMKOB MPOUCXOAUT MPU NOMOLUM 3NEKTPOHHOW CUCTEMbI AOCTYNa
B MoMeweHns. KaxoMmy coTpyaHuKy npu npueme Ha paboTy BbiAAETCA NEpPCOHUbULMPOBAHHLIN
MarHWTHBIA KitoY, MCrosib30BaTh MarHWUTHBINA K04 COrMacHo «MaMsTKe MO MCMOMb30BAHUK0 MarHUTHBIX
KIoYens»,

5.3.Tlof HapyWeHUsIMA AMCUNNAWHBL TPYAa MOHWUMAETCH HecobNiofleHUe YCTaHOBNEHHOMO pexuMa paboTbl:
OnosjaHue Ha paboTy Gonee YeM Ha 15 MUHYT OTHOCUTESIbHO YCTaHOBAEHHOTO rpatuka paboTsl.

5.4.lins  pykoBoAsLMX PaBOTHUKOB ClEAYIOWMX AOMKHOCTEN: reHepasnbHbIN AvpekTop, (UHAHCOBLIN
AMPEKTOp, ~ KOMMEPYECKUA AMPEKTOP, WCTONMHUTENbHLIN  AWPEKTOp, AMPEKTop Mo nepcoHany,
PYKOBOAMUTENL HAnpasneHus «KocMeTonorusa», pyKoBoauTeNb HampasneHus «leaukiop», PyKOBOAMTENb
Hanpaenenus  «llapukMaxepckoe», pYKOBOAUTENb HampaeneHusi «YuebHble LIeHTpbI», rasHbiii
Byxrantep, pykosBoauTens OTAENA JIOMUCTMKM, PYKOBOAWTENL OTAEna WH(OPMALIMOHHBIX TEXHONOTUA,
AVIDEKTOP MO peKnaMe U MapKeTWUHTY YCTaHaB/IMBAETCS HEHOPMUPOBAHHSLIN paboumii AeHb.

5.5.B cooTBeTCTBUM C 3aKkoHOAATENLCTBOM O Tpyae paboTa He NPOMSBOAUTCS B MPasAHWuHbIe [HuK,
onpeAenieHHble MpaBuTensCTBOM Poccuitckoit defepaumn (KpoMe Cyyaes, OroBOPEHHbIX MEPCOHANBHO €
COTPYAHWKOM, BBUAY NMPOWU3BOACTBEHHOW HEOBXOAMMOCTH).

5.6.TIPOAO/IKUTENBHOCTL  €XErofHOr0  OMMayYMBaeMoro  OTMycka AN BCex paboTHUKOB  COrMMacHo
AENCTBYIOLIEMY 3aKOHOAATENLCTBY YCTaHOBMEHa He MeHee 28 KaneHaapHbIX AHel. OTnyck MoxeT BbiTb
paszeneH Ha yactu. lNpu 3ToM, oAHa U3 YacTell He MOXeT BbiTb MeHee 14 KaneHaapHbIX AHEl, a apyras
He MeHee 7 fHeM.

5.7.T1paBO Ha exXerofHblii OTNYCK Yy paboTHUKA MPEeanpusTUS BO3HUKaEeT Yepes 6 MecsueB nocie AaThl
BO3HWKHOBEHWA TPY/AO0BbIX NPABOOTHOLIEHWI, €CNM MHOE HE OroBOPEHO B TPY/IOBOM /10rOBOPE.

5.8.ns pabOTHUKOB C HEHOPMMPOBAHHBEIM PAaBOYMM AHEM MPEAOCTABNSETCH EXEroAHbIA AOMONHUTENbHbIN
OM/Ia4YMBAEMbII OTNYCK B KONMYECTBE TPEX KaneHAapHbIX AHEMN.

5.9.0TnycK [OMKEH NPeAoCTaBNATLCS EXErogHO B CpOK, YCTAHOBMEHHbINA rpacvkoM OTMycKoB. B
UCKTTIOHNTENBHBIX  CNlyHasX, Koraa npefoCTaBfieHWe COTPYAHWUKY OTMycka B TEKYLUEM rofy MOXET
HeBNaronpusTHO OTPAsUTLCA Ha HOPMANBLHOM XoAe PaboThl NPEANPUATUS, AOMYCKAETCS nepeHoC oTnycKa
Ha Apyroin Nepuos WX Ha CNEeAyIoLUMIA ro, C Cornacusi paboTHUKA.

5.10. B cBA3M C IUYHBIMM M CEMEHBIMKU OBCTOATENLCTBAMI PaGOTHUKY lNpeanpuaTis, no ero npockée U Mo
COrNacoBaHWUI0O C €ro HEernocpefCTBEHHbIM PYKOBOAWUTENEM MOXET ObiTb MPeAoCTaBNeH eXeroaHsli
OnNa4MBaeMbIii OTMYCK B WHOI MEepUoj BPEMEHM, OTHOCUTESBHO YCTaHOBEHHOIO rpadMKoM OTMYCKOB,
nnbo otnyck 6e3 coxpaHeHus 3apaboTHOM Mnatbl. [Ans opopMaeHus oTnycka COTPYAHMKY Heobxoammo
HanucaTb 3anBfIeHWE Ha WMs TEHEepasbHOro [MpeKkTopa KOMMaHWM, COrfacosaTh 3asBfeHUE C
HEMOCPEACTBEHHBIM DYKOBOAWTENEM U MPefoCTaBUTb B CNyxOy ynpasBfneHWs MepcoHasoM B CPOK He
MeHee YeM 3a 1 Heaenio 4O Hadvana npeanonaraeMoro oTnycka.

5.11. PacueT OTNyCKHbIX CYyMM MPOU3BOAMTCA B COOTBETCTBIN C OENCTBYIOLWMM 3aKOHOLATENLCTBOM.

5.12.  [leHexHas KOMNEeHcaLus 32 HEUCMO/b30BaHHbIN OTMYCK BbINNa4YMBaETCH paboTHWKY NMpU YBONLHEHWN,

5.13. PaboTa no COBMECTUTENbCTBY M/UNM CBEPXYPOUHO MOXET MPOM3BOAMTLCS KakK M0 MHULMATUBE
paboTHUKa, Tak W no WHWLMaTUBe paboTojatens. BpeMms BHYTPEHHEro COBMELLEHUs W CBEPXYPOYHbIX
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PaboT A0MKHO BbiTb 3a(UKCMPOBaHO CnyxebHoii 3anu1ckoit HenocpeacTBEHHbIM pykosoauTeneM. OTryn
33 paboTy CBEpXypOYHO MOXET BbITb MPEaOCTaBNEH TOMbKO Ha OCHOBaHUW CIyxebHOW 3anucku,
MOANNCaHHOW PYKOBOAUTENEM U NepesaHHoN B oTaen nepcoHana.

6. 3APABOTHAS MNJIATA

6.1.0Oknaabl paboTHUKaM YCTaHaBNMBAKOTCS B COOTBETCTBUM C 33HMMaEMOI AO/MKHOCTLIO COrMIacHo LITaTHOMY
pacnucanuio lNpeanpusTtus. 3apaboTHas nnata BbiNAauMBaeTCs PaboTHWKaM He pexe, YeM Kaxable
nonMecaua He nosgHee 26 U 13 yucna,

6.2.Tpyn paboTHukoB MpeanpusTus onnaumMsaeTcs MOBPEMEHHO, CAeNbHO WM MO WMHBbIM CUCTEMaM OMnaTsl
TpyAa, yCTaHaBNMBaeMbiM NPeAnpUATUEM CAMOCTOSTENLHO UM MO COTNachio ¢ paboTHUKOM.,

6.3.B gonosHeHWe K cucteMam onnaThl TPyAa NpeAnpusTHe MOXET yCTaHaBiMBaTb GOpMbI MaTepuanbHOro
MOOLLPEHNUS 1 MPEMUPOBAHWS, BO3HArpaX/eHus no utoram paboTsl 3a onpejieneHHsIe Nepros!.

6.4.opagok hopMUPOBaHUs, HazHauYeHus W NepecMoTpa OKNazoB, MPeMuii U WHLIX GOPM MaTepuanbHOro
MOOLLIPEHUs onpeaensetcs lNonoxexreM o6 onnare Tpyaa U MPeEMUPOBaHMM NPeanpUSATUS.

7. KOMAHOWPOBKHU
7.1.B ciyyae HanpaeneHus paBoTHuKa 8 Cy>xeBHYl0 KOMaHAMPOBKY paboToAaTesb BO3MeLaeT emy:
¢ KOMaHAMPOBOYHbIE PaCcXo/ibl B MPEeAenax yCTaHOBAEHHbIX HOPM:
¢ pacxofkl Mo MpoesAy K MeCTy KOMaHAMPOBaHMS;
¢ pacxofbl Mo HaNMy XWIOrO MOMELEHNS, AONONHUTENbHbIE PacxoAbl, CBA3aHHbIE C NMPOXMBAHUEM BHE
MeCTa NOCTOSHHOIO XUTEMbCTBA;
¢ WHbIE Pacxofkl, Npon3BeAeHHbIE PaBOTHUKOM C paspeLLeHis UM BeoMa paboToaaTens.
Bce pacxonibl BO3MELLAIOTCS Ha OCHOBAHUM MOATBEPAAKLLMX onnaTy AOKYMEHTOB.

8. MOOLUPEHWUSA NEPCOHAJIA 3A YCNEXWU B PABOTE

8.1. 3a BbicokonpodeccuoHansHoe BLIMONHEHWE TPYAOBLIX 06A3aHHOCTEl MOBLIWEHUE MPOU3BOAUTENLHOCTM
TPYA3, NPOAO/KUTENBHYIO 1 6e3ynpeyHyto paboTy u apyrue ycnexu B TPYAe NPUMEHSAIOTCA CneaytoLwmue Meps
noowpeHus paboTHuKoB Mpeanpusitus:

¢ obbsABneHne GnarogapHocTy;

¢ npeMupoBaHue;

¢ HarpaxaeHue LieHHbIM NoaapKoM.
8.2. TMoowpeHns oBBABASIOTCA MPUKA30M, AOBOASTCH AO CBEAEHUA KONMNEKTUBA U 3aHOCSTCS B TPYAOBYIO
KHIKKY paboTHMKa.

0. OTBETCTBEHHOCTb 3A HAPYLUEHUE TPYOBOM OUCLUUNNTNHBI
9.1.3a HapyleHue TPYAOBOM ANCUMMANHBI 3AMUHUCTPaLMS MPUMEHSIET CneayioLLve AUCUMIMHAPHbIE
B3bICKAHUA:
¢ 3aMeyaHue;
¢ BbIFOBOD;

4 YBOJIbHEHNKE.
9.2. PacTopeHue TpyAoBOro 40rosopa No UHULMATHBE MpeanpuaTus Npou3BoauTCS:
¢ 3@ CMCTEMATWYECKOE HEUCNONHEHWe paboTHUKOM 63  YBaXUTE/bHBIX npuynH - 0bg3aHHoCTEl,
BO3NOXEHHBIX Ha HEro TpyJOoBbIM JOFOBOPOM U MPABUIAMU BHYTPEHHETO TPYAOBOro pacrnopsaka;
¢ €U k paboTHMKY paHee NPUMEHSNNCL Mepbi AUCLMNIMHAPHOTO B3bICKAHWS
¢ 32 nporyn (B TOM uucne 3a OTCYTCTBME Ha paboTe Bosee 4-X Yacos B TeyeHwe paboyero aHs) Ges
YBaXXMUTE/bHbIX MPUUMH;
¢ 33 MOsiBfIEHME Ha paboTe B HETPE3BOM COCTOSHUM WM B COCTOSHUM HapKOTW4eCKoro Unu
TOKCUYECKOrO OMbSHEHMST;
¢ 33 HapyleHve paboTHMKoM TpeboBaHWii Mo oxpaHe Tpyaa, pasrialeHne KOMMEPYECKOW TaliHbl,
NPEACTaBneHe paboToAaTeNO MOANOXHBIX AOKYMEHTOB WM 33aBEAOMO NOXHBIX CBeAeHUn npu
3aK/TI04EHUN TPYAOBOrO AOroBopa;
¢ 33 coBeplieHMe no MecTy paboTbl XuweHus (B TOM uucre MEJIKOro) FoCyAapCTBEHHOro Wau
OBLECTBEHHOMO UMYLLECTBa, YCTaHOBNEHHOrO BCTYMUBLUMM B 3aKOHHYIO CUJly MPUroBOpOM Cyfa wnw
MOCTAHOBNEHWEM OpraHa, B KOMMETEHUMIO KOTOPOrO BXOAWT HaNoXeHue aOMWHUCTPATUBHOrO
B3bICKaHUs  WNW  NpuMeHeHus Mep O6LLECTBEHHOrO BO3AElHCTBMS UM B Apyrux — cayyasx,
NpesyCMOTPEHHbIX AeMCTBYIOLIMM 3aKOHOAATEILCTBOM.
9.3. AucumMnnHapHbIe B3bICKaHMs NPUMEHSIOTCS PyKoBoACTBOM [peanpuatus,
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9.4.[l0 HanoXeHWs B3bICKAHUS OT HapywuTens TPy[OBOM AUCUMMIIMHBLL AOMKHbI BbiTh 3aTpeboBaHsbl
06bsicHeHus. OTKa3 paboTHWKA AaTh OGLACHEHMS HE MOXET CNYXWUTb MPENATCTBUEM ANS NMPUMEHEHUSs
B3bICKAHUS.

9.5.3a kaXaoe HapylieHue TPY[OBOH AMCLMMIMHBI MOXET GbiTh HANOXEHO TONBKO OHO AWUCUMMIMHApPHOE
B3bICKaHWe. [1p1 HaNOXEHUM ANCLMNIMHAPHOIO B3bICKAHMS AO/KHbI YHYUTBIBATLCA TAXECTL COBEPLUEHHOTO
NpOCTYnKa, OBCTOATEeNbCTBa, MPW KOTOPLIX OH coeepuleH, npejllecTsyiolas pabota WM noseaeHue
paGoTHUKa.

10.1.

10.2.

11.1.

11.2.

10. COLMANIbHBIE TAPAHTUW MEPCOHAJIA

Mpu  ycnoBun CTabUnbHOrO (UHAHCOBOTO MONOXEHMS MpeanpuATMS  aAMWHUCTPAUMUS MOXET
obecneunsats  paboTatolemy nepcoHany BO BpeMs paboTel Ha [IpeAnpuaTMM  criepyrolume
AOMONHUTENbHbIE COLMANbHbIE rapaHTUM:

¢ [IOMOJHUTENBHOE MEANLIMHCKOE CTPaxoBaHue;

¢ BO3MOXHOCTU MONYYEHUs AONONHUTENLHOMO 06Pa3oBaHus;

¢ MPEAoCTaBNeHME CKMAKW Ha MOKYMKY Ha NpOAYKLWM, NpeanaraeMyio KoMnaHuel;

¢ ornnarta MobunLHON CBA3M

MpeaycMoTperHble n. 10.1. BO3MOXHOCTU Ans PabOTHMKOB HacTynalT MNpW YCHIOBUM AelicTaus
MEPCOHana Ha npuHuMnax, NpeaycMoTPeHHbIX M. 3.1 - 3.4 HacToswero Monoxexus, n cobnogeHnu n.
5.1 Hactosiwero lMonoxeHus.. Kaxabiii 3anpoc paccMaTpuBaeTCs MHAWBWAYANLHO MO MUCHMEHHOMY
XOLATalCTBY HEMOCPEACTBEHHOMO PYKOBOAWUTENS paboTHUKa Ha UMs MeHepanbHOro AupekTopa.

11. SAKNTOYUTENTbHBIE MOJIOXXEHWUSA

MpeaycMoTpeHHble HacTosWwMM [onoXeHeM npasuna SBASIOTCS OPUAKMYECKM 0BA3aTEeNbHBIMU Kak
Ana - apMuHucTpaumn TMpeanpusTust - paboTtoaatens, Tak M Ans PabOTHUKOB MpeanpusaTtus -
nepcoHarna.

Mpu 3ak/oYeHN TPYAOBOroO OroBOpa B KauecTBe OBS3aTENbHOMO 3MIEMEHTa BKIIOYaeTCS yCJI0BKE O
TOM, 4TO paBOTHUK NPUHMMAaET TMpaBuia HacToOAWEro [ONOKEHUS B KAYECTBE HEOTbLEMIEMOI
COCTaBHOW 4acTW TPyAOBOrO [OroBOpa M, CNeAoBaTeNbHO, BO BCEM, 4YTO HEMOCPEACTBEHHO He
MPEAYCMOTPEHO B TPY/I0BOM /JOTOBOPE, CTOPOHbI PYKOBOACTBYIOTCH HACTOALMM MonoxeHueM.
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